MAKE MOVING DAY A HAPPY DAY
The following tips are intended to help you prepare for your move.

Spreading the Word 

· Notify both building managers of your move date. 

· If possible, reserve the elevator at your new and old address. 

· Reserve a parking space near the building for our truck. 

· Have the utilities turned off at your old address one day after your move date. 

· Have the utilities turned on at your new address one day prior to your move date.
Packing Your Belongings 

· Use uniform sized boxes with tops and pack within reasonable weight. 

· Do not use plastic bags to pack your goods. 

· Use small boxes for books, boxes that are no larger than 12" x 12" x 18". 

· Empty file cabinets and pack files into small boxes (12" x 12" x 18"). 

· Pack dishes on the edge instead of packing flat. This technique will lessen the likelihood of breakage.
· Do not wrap pictures or glass in newspaper, as the ink will rub off. Use packing paper or bubble wrap. 

· Leave perishables in an operating refrigerator. Have an ice chest available to put perishables into just prior to moving the refrigerator. Make your movers aware of these items so that they know to load the refrigerator last and unload it first at your new address.
Organizing the Shipment 

· Disassemble, as much as possible, stereos, TVs, VCRs, beds, mirrors from dressers, washers and dryers, etc. This will save time. 

· Remove heavy or breakable items from drawers. 

· Take down curtains, drapes, wall hangings and pictures. 

· Maximize access to all items being moved and keep hallways and doorways clear. 

· Place lamps, glass and all fragile items in one area. 

· Stack boxes in one area.
During the Move 

· Move small items, breakable items, coins, jewelry, or valuables yourself. 

· Upon our arrival, please inform us of any special requests you may have and review the driver's paperwork (Combined Agreement for Moving Services and Freight Bill, Order for Service, Bill of Lading and Inventory) before the move begins. 

· Children and pets should be kept at a safe distance. 

· Contact the branch manager if you have any questions.
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